
 

 

ST ISSEY C OF E (VA) PRIMARY SCHOOL 
 

“Working to achieve success by living and learning together within a 
Christian community” 

 
Admissions Policy 2016/17 

 
 
1. The Head Teacher, in consultation with the teaching staff, is delegated by the Governing   

Body to deal with all admissions, except in cases where the admissions limit may be  
exceeded or prioritisation is required. 

 
2. The school’s current published admissions limit is 12.  If this limit is likely to be exceeded 

the Governing Body must be informed; the decision to exceed the limit rests with the 
Governing Body. In cases where prioritisation is necessary, such prioritisation is to be 
made by the Governors in consultation with the Head. 

 
3. The school is part of the LA Common Application Scheme and parents requiring a place for 

their child receive a Common Application Form and booklet (the form may be completed 
on-line). The booklet gives details of the timetable which parents must follow and is 
available from all schools and the Local Authority. The closing date for applications and the 
notification date will be included in the booklet. 

 
4. The school’s “Information to Parents” booklet, which is reviewed each year, is given out to 

all prospective parents prior to their child’s entry to the school.   
 
 
5. The government has now made it a legal requirement (from September 2011) for all 

children to be able to be admitted to school full-time in the September of their 
reception year, but with parents having the right to request part-time or deferred 
admission until their children are of compulsory school age, although they still 
cannot defer beyond the summer term of their reception year.   

 
6. Parents are able to request the option of deferring admission if it is in the best interests of 

the child. Parents are asked to submit this request in writing. Under these circumstances a 
place will be held open for the child until the agreed date in line with statutory requirements 
detailed in the CSA booklet. 

 
7. In the event of any dispute related to admission to the school, parents have a right to 

Appeal against the Governors’ decision. If an appeal is made against this decision then the 
process is administered by Cornwall LA on behalf of the Governors. 

  
8. In cases where applications for entry exceed the admissions limit, or there are disputes  

relating to admissions, the following priority order shall apply: 
 
 
Over-subscription Criteria 
 
                a. Children in public care 

b. Children whose siblings* are still attending the school at the   
  proposed date of admission.  

c. Children whose home address* is within the designated area whose 
parents/guardians are regular worshippers (known as being ‘at the heart 
of the church) at Christian churches of any denomination*. Commitment 
must be demonstrated by an appropriate letter from the priest or minister 
of the church the parents/guardians attend. 



 

 

d. Children whose home address** is within the designated area whose 
parents are ‘attached to a Christian church of any denomination** 

e.  Children whose home address** is in the designated area whose parents 
are ‘known to the church’ (of any denomination*) 

f. Other children whose home address** is within the designated area.  
g. Children from outside the designated area whose parents/guardians are 

regular  worshippers in any Christian churches**. (Evidence must be 
submitted to the school in the form of a letter from the parish priest or 
minister) 
h. All other children 
i. In line with authority's in-year admissions scheme, it is now 

a requirement for waiting lists to be maintained for all 
oversubscribed year groups for all schools for the whole of the 
school year. 

 
Tie breaker 
 
If there are more children seeking admission than there is room for within one of the above 
criteria, the child whose home address is nearest to the school shall be admitted. The distance 
will be measured as a straight-line measurement from the front door of the home address to the 
main school gate using the LA’s Geographical Information System.  
 
NB Please see Appendix for a definition of the italicised phrases 

 

 The Governing Body, in partnership with the CSA, will maintain a waiting list for 
admission to reception (if necessary) until the end of the autumn term 2010. Children will 
be listed in priority order according to the school’s oversubscription criteria, although 
children who are the subject of a direction by the Local Authority or who are allocated to 
the school in accordance with the Fair Access Protocol will take precedence over any 
child already on the waiting list. 

 

 Please refer to the LA booklet for information relating to late admissions 
 

 From September 2010, applications for all year groups at the school will have to be made 
via the Local Authority 

 

 The governors operate an equal preference scheme 
 

 Governors understand that if a parent wishes their child to start in full time education only 
at the beginning of the term after the term in which their child has his/her fifth birthday, 
then the parents must apply for a place in Year 1 during the previous summer term and 
take a chance on places still being available. (This applies to summer-born children only) 

 
* The decision to accept children full time in the term in which they have their fifth birthday (ie 
3 admissions annually) has been taken: 
 
- in order to ensure the viability of the pre-school group in this small rural community 
- because the foundation stage class also has Key Stage 1 children in it which may make 

the transition stressful for very young children. 
 
This decision has been discussed with the diocese which has acknowledged and accepted 
the reasons given above. 
   

 
 
 
 
 



 

 

 
 
 
APPENDIX       
 
*Sibling – (‘Siblings’ means brothers or sisters). They are defined as children with at least 
one natural or adoptive parent in common, living at the same or a different address. 
Children living in the same household at the same address would also be counted as 
siblings, regardless of their actual relationship to each other 
 
*Home address (Home address: each child may have one registered address only for the 
purpose of determining priority for admission and transport entitlement. This address 
should be the place where the child is normally resident. If there is shared custody of the 
child or a query is raised regarding the validity of an address, it may be necessary to use 
the address of the person receiving child benefit for the child in order to make a decision) 
 
Parents/Family members (A parent is any person who has parental responsibility for or is 
the legal guardian of the child. Where admission arrangements refer to ‘parents 
attendance at church’ it is sufficient for just one parent to attend. ‘Family Members’ 
include only parents, as defined above, and siblings 
 
Christian Church of any denomination refers to a church which is a member of Churches 
Together 

 
At the heart of the church is defined as those who are regular worshippers and attend 
church at least twice a month. The worshipper may be the child for whom the application 
is made and church attendance may include weekday worship 
 
Attached to the church is defined as regular but not frequent worshippers, perhaps 
attending family services, parade services or is regularly involved in a weekday church 
activity which includes an element of worship 
 
Known to the church is defined as those who attend worship occasionally, who is known 
through a family connection or one or more of the family who is involved in  some church 
activity (eg a uniformed organisation)  
 
In all cases, the period for such involvement is two years and applicants must provide 
some form of reference if required (eg a letter from a leader of the church they attend) 
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