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ST ISSEY C OF E (VA) PRIMARY SCHOOL 
 

Admissions Policy 2017/18 
 

Responsibility for admissions 
 
The Headteacher, in consultation with the teaching staff, is delegated by the Governing 
Body to deal with all admissions, except in cases where the admissions limit may be 
exceeded or prioritisation is required. 
 
Published Admission Numbers 
 
The school’s current published admissions limit is 12.  If this limit is likely to be exceeded 
the Governing Body must be informed; the decision to exceed the limit rests with the 
Governing Body. In cases where prioritisation is necessary, such prioritisation is to be 
made by the Governors in consultation with the Head. 
 
Reception Class Intake September 2017 
 
If your child was born between 1st September 2012 and 31st August 2013 you will need 
to apply for a school place for the 2017/2018 school year.  This school year starts in 
September 2017. 
 
All applications for reception places must be made direct to the applicant’s home Local 
Authority (Cornwall Council if you live in Cornwall).  If you wish to apply for a place in 
reception for the 2017/18 school year at St Issey School, an application form and 
supporting information will be available electronically on the local authority’s website or 
in paper form on request from the local authority. 
Telephone:  0300 1234 101 
 
or email: schooladmissions@cornwall.gov.uk 
 
or visit the website: www.cornwall.gov.uk/admissions 
 
Applications will be accepted from September 2016 and the deadline for the 
submission of applications will be 23:59 on 15 January 2017. 
 
You can still apply after this date, but in most cases your application will be classed as 
“late” and will not be considered until after those applications received on time.  The offer 
date for on-time applications will be 18 April 2016. (to be confirmed) 
 
The Council’s coordinated scheme for reception admissions will apply to all schools in 
Cornwall, including Voluntary Aided (VA), Foundation, Free and Trust Schools, as well 
as Academies. 
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Admission Dates for Reception 2017/18 
 
Children having their 5th birthday between 01 September 2016 and 31 August 2017 are 
entitled to full time admission to a Reception Class in September 2017. 
 
The Governors recognises that by law children do not have to receive full time education 
until the term in which the child reaches compulsory school age and will respect parental 
wishes in this matter. 
 
Where parents wish, children may attend part time until later in the school year, but not 
beyond the point at which they reach compulsory school age.  Any requests should be 
directed to the Headteacher 
 
Oversubscription criteria for the 2017/18 academic year 
 
Following the admission of children with a Statement of Special Educational Needs or an 
Education, Health and Care Plan where St Issey School is named in the Statement or 
Plan, priority for admission will be given to those children who meet the criteria set out 
below, in order.  These oversubscription criteria will also be used, if necessary, to decide 
on in year admissions to all year groups (reception to year 6) for the 2017/18 school 
year: 
 
1. Children in care and children who were previously in care but immediately after 

being in care became subject to an Adoption, Child Arrangement, or Special 
Guardianship Order.  A “child in care” is also referred to as a “looked after child” and 
is a child who is (a) in the care of a local authority, or (b) being provided with 
accommodation by a local authority in the exercise of their social services functions 
(see the definition in Section 22(1) of the Children Act 1989). 
 
A ‘child arrangement order’ is an order settling the arrangements to be made as to 
the person with whom the child is to live under Section 8 of the Children Act 1989.  
Section 14A of the Children Act 1989 defines a ‘special guardianship order’ as an 
order appointing one or more individuals to be a child’s special guardian (or special 
guardians). 

 
2. Children with siblings who will still be attending the school at the time of their 

admission. “Siblings” means brothers or sisters.  They are defined as children with at 
least one natural or adoptive parent in common, living at the same or a different 
address.  Children living in the same household at the same address would also be 
counted as siblings, regardless of their actual relationship to each other.  To qualify 
as a sibling a child must be on the roll at the school at the date of application, 
allocation and admission. 

 
3. Children whose home address is within the designated area whose 

parents/guardians are regular worshippers at Christian churches of any 
denomination.  Commitment must be demonstrated by an appropriate letter from the 
priest or minister of the church the parents/guardians attend. 

 
4. Children whose home address is within the designated area whose parents are 

attached to a Christian church of any denomination. 
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5. Children whose home address is in the designated area whose parents are known 
to the church of any denomination. 

 
6. Other children whose home address is within the designated area. 

 
7. Children from outside the designated area whose parents/guardians are regular 

worshippers in any Christian churches.  Evidence must be submitted to the school in 
the form of a letter from the parish priest or minister. 

 
8. All other children (as defined in the tie-breaker below) 

 
Tie-breaker 
 
If there are more children seeking admission than there is room for within one of the 
above criteria, the child whose home address is nearest to the school shall be admitted.  
 
 
Distances 
 
The distance will be measured as a straight line measurement from the front door of the 
home address to the main school gate using digital measurement software (Google 
Maps API, supported by Ordnance Survey). 
 
Home Address 
 
Each child may have one registered address only for the purposes of determining priority 
for admission and transport entitlement.  This address should be the place where the 
child is normally resident.  If there is shared residency of the child or a query is raised 
regarding the validity of an address, it may be necessary to use the address of the 
person receiving child benefit for the child or to request a copy of a utility bill in order to 
make a decision.  If this is inconclusive, the registered address would be considered to 
be the address where the child spends the majority of time during the school week. 
 
Multiple birth siblings 
 
Where applications are received on behalf of “multiple birth siblings” (i.e. twins, triplets, 
etc.) or siblings whose dates of birth place them in the same chronological year group, 
consideration could be given to allocating places above the Published Admission 
Number (PAN). 
 
Late Applications 
 
Late applications will be processed in accordance with the Local Authority’s coordinated 
scheme. Please refer to the information booklet for further information. 
 
 
Waiting Lists 
 
Waiting lists will be maintained for reception only and will cease to be maintained after 
the 31 December 2017.  As each child is added to the waiting list, the list will have to be 
ranked again in line with the published oversubscription criteria.  Priority will not be given 
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to children based on the date their application was received or the date their name was 
added to the list. 
 
Looked after children, previously looked after children and those allocated a place at 
school in accordance with the Local Authority’s Fair Access Protocol, will take 
precedence over those on the waiting list. 
 
 
 
 
Applications for other year groups (in-year applications) 
 
An “in-year” application is an application for a place in years 1 – 6 for the 2016/17 school 
year (or part of the year if the application is made after the school year has commenced) 
and an application for a place in 2016/17 reception year if the application is made after 
the autumn term 2016 has commenced.  Parents are welcome to contact school 
regarding available places.  Alternatively, parents can contact the local authority 
(Cornwall Council) for information regarding available placed at all schools and 
academies in Cornwall.   
 
Admissions of children outside their normal age group 
 
Parents may request a place for their child outside of their normal age group, for 
example, if the child is gifted and talented or has experienced problems such as ill 
health. 
 
The process for requesting admission out of the normal age group is to contact the 
Headteacher to discuss the issue.  Each case will be discussed on their own merit, this 
will include taking account of the parent’s view; information about the child’s academic, 
social and emotional development; where relevant, their medical history and the views of 
a medical professional; whether they have previously been educated out of their normal 
age group; and where they may naturally have fallen into a lower age group if it were not 
for being born prematurely.  When informing a parent of their decision on the year group 
the child should be admitted to, the Headteacher will set out clearly the reasons for their 
decision. 
 
Arrangements for appeals panels: 
 
In accordance with the Admissions Code 2014, you have the right to appeal if you have 
been refused a place at St Issey CE VA School.  When you are refused a place, you will 
be sent details of how to appeal if you wish to and the deadlines and relevant timescales 
for this process. 
 
Appeals are held by an independent panel.  A decision by an appeal panel whether or 
not to offer a school place is binding on the admission authority.  If your appeal is 
unsuccessful, you may not appeal again for the same school within the same academic 
year unless there has been a change of address or significant material change in your 
circumstances. 
 
For LA (Local Authority) maintained schools, the Local Authority makes arrangements 
for appeals to be heard.    
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Appendix 
 
Christian Church of any denomination refers to a church which is a member of 
Churches Together. 
 
Regular Worshippers is defined by those who attend church at least twice a month.  
The worshipper may be the child for whom the application is made and church 
attendance may include weekday worship. 
 
Regular but not frequent worshippers is defined by those who perhaps attend family 
services, parade services or is regularly involved in a weekday church activity which 
includes the element of worship. 
 
Those who attend worship occasionally is defined perhaps through a family 
connection or one or more of the family who is involved in some church activity (eg a 
uniformed organisation). 
 
In all cases, the period for such involvement is two years and applicants must 
provide some form of reference if required (eg a letter from a leader of the church 
they attend). 
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