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St Issey CE VA Primary School 

‘Working to Achieve by Living and Learning Together within a Christian Community’ 

Attendance Policy 

 
 
1. Introduction 
 
The governors’ fundamental aim is to ensure regular school attendance.  However, there 
are certain occasions when a child’s temporary absence is unavoidable and the 
Governors hope to clarify the situation in the interests of fairness to children, parents and 
the school. 
 
We greatly value the support of parents who maintain their children’s regular attendance 
at school, but realize that some absences are unavoidable. 
 
The definition of absence falls into two categories – authorised and unauthorised: 
 
 
2. Authorised Absence 
 
This is where the school has either given approval for the child to be absent in 
advance, or has accepted an explanation offered afterwards as a satisfactory 
justification for absence. 
 
This includes illness, unavoidable dentist or doctor’s appointments and bereavement. 
 
It also includes absence on a day exclusively set aside for religious observance by the 
religious body to which the pupil’s parent belongs. 
 
3. Unauthorised Absence 
 
This is where the school has not given approval for the child to be absent in 
advance, or the explanation offered is not satisfactory, such as: 
 

 Lateness - Children arriving after the register is closed will be marked late.  A child 
arriving after this time will be marked as an unauthorised absence, except for 
reasons under section 2 

 Holidays – The law does not grant parents an automatic right to take their child 
out of school during term time. Refer to Absence Request Form. 

 Other Reasons - All other absence will, in general, be unauthorised.  The school 
has discretion to authorise other absence of a more individual nature directly 
connected to the school’s curriculum, e.g. music exams, approved sporting 
activities etc.  Other requests for absences of an exceptional nature will also be 
considered, for example, a relative’s graduation, bereavement etc. 

 
It is the parent’s responsibility to inform the school of the reason for a child’s absence as 
soon as possible, i.e. on the first day of absence.  School needs to know the nature of a 
child’s illness, as certain diseases have to be reported to the Public Health Authority.  It is 
also useful for the school to be able to inform other parents.   Appropriate action will be 
taken to reduce unnecessary absence. 
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The governors treat attendance as a priority and have the following procedures in place: 

 Computerised system of monitoring attendance 

 Analysis of data to improve attendance 

 Regular communication to parents through the governors annual report and the 
child’s individual report about attendance levels 

 Set challenging attendance targets 

 Have a first day of absence procedure which is rigorously adhered to 

 Have support systems for children who are considered vulnerable or in difficulty 
or need 

 Attendance targets and levels are communicated to governors termly and to 
parents annually 

 Guidance from the DfE. 
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